AJAMHHHCTPALHNA

MyHHlll'll'laJleOFO oﬁpaaoBamm ((KBaT‘lH»
«KBHT‘IHHCKOB» MyHuuunan KbIABITITJIH
AAMHHHCTpALHES
NHOCTAHOBJEHMHME
ot 21 uroqn 2016 roaa Ne 35

O BHeceHMM H3MeHEHHIl B aAMHUHUCTPATHBHBIA periamMeHT Mo NpeaocTaBJIeHHIO
MYHHLUHNAJbHON YCJIYIH «Y CTAHOBJIEHHE U BBINJIATA €3KeMECIYHOH J0MIaThl K
NEeHCHH JIHILY, 3aMell{aBIlieMy MYHHUUNAJIbLHYIO A0JI2KHOCTb», YTBEPKACHHbIH
NOCTAHOBJIEHHEM AJIMHHHUCTPALHH MYHHLMNIAJbLHOT0 00pa3oBaHHs
ot 26 vionsa 2015 ropa Ne 24

B cootBercrBun ¢ enepanbHeiM 3akoHoM oT 01.12.2014 Ne419 «O BHecenum
M3MEHEHU B OTIE/NbHBlE 3aKOHOJaTeNbHble akThl Poccuiickod Penepauuu 1o BOMPOCaM
CONIMAIBHON 3alllMThl HHBATUIOB B CBs3U ¢ paTH¢ukauveit KoHBeHIUH O NMpaBaX WHBAIHIOBY,
PYKOBOZCTBYACH Y CTaBOM MYHHMLHINAIBHOro o6pasoBanus «KBaTunHCKOEN

AIMUHMCTpalMs MyHULIMNanbHOro obpasoBanus «Keartunnckoen» IMOCTAHOBJISIET:

1. BHecTy B aAMUHUCTPAaTUBHBIA perjiaMeHT MO NMPEeAOCTaBICHUIO MYHUUMNAJBLHOH YCIIyrd
«YcTaHOBJIEHHE W BBINJIATA €XEMECAYHOH JOomIaTel K I[EHCHHM JIMUY, 3aMellaBlemMy
MYHHUMNAIBHYIO  JO/DKHOCTB»,  YTBEPXKACHHBI  NOCTAHOBJIEHHEM  AJMHHHCTpALHMH
MYHULMNIAIBHOrO 006pa3oBaHusa OT 26 uroHs 2015 roga Ne 24, cnegyrouire M3MEHEHHUS:

Ilynkr 2.12. pazagena 2 AIMHUHHCTPAaTHBHOTO PETIAMEHTA H3JIOXKUTh B HOBOH pelaKLMHU:
«2.12. «TpeGoBaHHS K NOMelIeHHSIM, B KOTOPbIX MNpPeJ0oCTaBJsAETC MYHHIHNAJAbHAA
yeayra, K 3aJy OKMAAHHSI, MECTaM /Il 3aNoJIHeHHUsl 3anpocoB O TMNPeJOCTABJEHHH
MYHHUHMNAJAbHON ycayrd, MHGOPMANHOHHBIM CTeHAAM ¢ 00pa3suaMM HX 3aMOJHEHHS H
nepe4yHeM AOKYMEHTOB, HeO00OXOAMMBIX AJSl Mpel0oCTaBJIEeHHs] KaXKI0M MYHHUHNAIbHOH
yCIAYTH, B TOM YHCJI€ K o0ecriedeHHI0 JOCTYNMHOCTH AJsl MHBAJUI0B YKA3aHHbIX 00LEKTOB B
COOTBETCTBHHM ¢ 3aKOHoAaTebcTBOM Poccuiickoit denepauun 0 couuaJbHOH 3aWHTe
HHBAJHAOB.

[Tomewmennss a1 MpPeROCTaBICHUS MYHULIHMMAIBHOH YCIYTHM NOJIXHBI COOTBETCTBOBATh
CAHMTApHO-3MTHAEMHUOJIOTHYECKUM TIpaBWJIaM W HopMmaTHBaM 'l urueHuyeckue TpeOOBaHHSA K
IEPCOHAIBHBIM 3JIEKTPOHHO-BBIYUCIUTENbHBIM MallMHAM M opraHu3amnu pabortel. CanlluH
2.2.2/2.4.1340-03".

[Tomewenns o60pyayroTCs MPOTHBONOXKAPHOHW CUCTEMOM, CpecCTBaMH MOXAPOTYHIEHHUS,
CHUCTEMOM OMNOBEILEHUS O BOSHUKHOBEHUMHU YpPE3BblYailHbIX CUTYaLU .

Ha Tepputopuy, mnpuneramomei K MECTOpPacroJIOKEHUIO, TIe  OKa3blBaeTcs
MYHWUMITIbHas yciryra, o00pyaytoTcs MecTa Ui MapKOBKKY HE MEHEE MATH aBTOTPaHCNOPTHBIX
CpeACTB, B TOM YWCJE HE MEHEEe TpeX - A TPAHCNOPTHBIX CPeACTB WMHBanunoB. JlocTyn
rpaXk[ial K MapKOBOYHBIM MECTAM SIBJIETCS OECIIaTHBIM.

Bxon B 3maHue obGopynyercsi HHGOpPMAIMOHHOW TabiHYKO#M (BBIBECKOH), coaepiariei
HaMMeHOBaHWe opraHa. Bxoa B 3maHue obopynyeTcst MaHAYCOM M pacUIMPEHHBIM NPOXOJIOM,



NO3BOJSIOUIMME 00eCcneYuTh OeCpensSTCTBEHHbIH BXOA IS rpaXk/iaH, B TOM YHCJIE HHBAINU/IOB,
HCTIONB3YIOINX HHBAIMAHBIE KpeCa-KOISACKH.

Hns  ynobcrBa rpaxaaH IIOMEUICHMS [/ HENOCPEACTBEHHOrO0 B3aUMOAEHCTBHS
JIOJDKHOCTHBIX JIML M TPAKAaH pa3MEelIaloTCs Ha HH)KHUX 3TaXkax 3aHusl.

[TpueM rpaxcgaH OCYLIECTBASIETCS B CHEUMAlbHO BBIAENEHHBIX JUIS O3THX UeseH
IIOMEUIEHHSX, KOTOpBIE BKJIOYAIOT: MECTa IS OXUAAHUS, MeCTa [ijIsl 3alOjHEHHUs 3alpocoB
(3asBIeHUH) O MPEAOCTABIEHHH MYHUUIMITAJIBHOM yCIyTy, MecTa MpyueMa IrpaxiaH.

Mecta 114 0)MIaHUs JOMKHEI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUAM IS
rpakaaH M ONTUMAJBHBIM  YCIOBUSAM  pabOThl  JOJKHOCTHBIX  JIML, OKa3bIBaOLIMX
MYHHUUNATBHYIO YCIYTY.

Mecta nns oxupaHus OOECHedYMBArOTCA CTYJbSIMH. KoOJHYECTBO MECT OXHAAHMS
onpenensieTcs UcxoAs U3 (AaKTHUYECKONW HArpy3Kd W BO3MOXHOCTEH HAfS MX pa3MelleHHs B
31aHHH, HO HE MOXET COCTABJISTh MEHEE ITATH MECT.

B Mecrax ans oxxunaHus Ha BUIAHOM MECTE PACIioNiararoTCsl CXeMBbI pa3MELIeHHs CPeICTB
NOXapOoTylIeHHUs W MyTed 3Bakyallud MNOCETUTENEH U AOJKHOCTHBIX JIML, OKAa3blBalOLLKX
MYHHUHUTNAIBHYIO YCIYTY.

Mecta ans 3anosnHeHus 3anpocoB (3asB/EHHH) O MPEAOCTaBIICHUH MYHHUMNAIbHON
yCIyr, NpelHa3HayYeHHble AJI O3HAKOMJIEHHS Ipaxc1aH ¢ UH(OPMALMOHHBIMH MaTepHallaMH,
obopynyroTcs:

BU3yaJbHOH, TEKCTOBOM HHpopMaluen, pazMelnaeMoil Ha MH(GOPMALMOHHBIX CTEHIAX,
oOHOBNIsSIEMOH MO MEpe U3MEHEHUS 3aKOHOJATENbHBIX U MHBIX HOPMATUBHBIX NPABOBBIX aKTOB,
pEryaMpyrOUIMX NPEIOCTaBICHUE MYHUILIUNIANBHON YCIIyTrH, HK3MEHEHHUS CNIPaBOYHbIX CBEICHHUH;

CTYJbSIMH, CcTONamMu  (ctofixamu), OjJaHkamMHd  3asBJAC€HHHA W MHCBMEHHBIMHU
NpPUHAANEKHOCTSIMHU.

HMudopmalmoHHble CTEHIBI JOMKHB OBITH MAKCHMaJTbHO 3aMETHBI, XOPOUIO
npocMaTpuBaeMbl U GyHKUHOHANBHBEL. OHM 000pyaytoTcsl kapMaHaMu dopmara A4, B KOTOPBIX
pasMellarTcst HHGOPMalMOHHbIE IMCTKH, 00pa3Lbl 3aMmoaHeHUus GopM OJIaHKOB,

THIOBBIE (POPMBI JOKYMEHTOB.

TekcTbl MaTeprayioB mnedararoTcst YIOOHBIM [Tl uTeHUs IpUdTOM, O€3 HcnpaBiIeHUH,
HanboJiee BaXKHBIE MECTA BBLACAAIOTCS MOJY>KUPHBIM HauepTaHUeM MO0 NOAUYEPKHUBAIOTCS.

HMudopMalluoHHBIE CTEHIBI, a TaKXe CTOJBI (CTOMKH) mis OGOpMIIEHUS NOKYMEHTOB
pasMernaroTcss B MecTax, obOecleyuBarolmMX CBOOOAHBIM OOCTYN K HHMM JIML, HMMEIOLIUX
OrpPaHN4€HHs K NTEPEABHKEHHIO, B TOM YHCJIE MHBAJIUAOB - KOJISICOUHUKOB.

Kabunets! ang npuema rpaxaaH obopyayrorcs HHOOPMALMOHHBIMHM TabiuukamMu ¢
yKaszaHueM HoMepa KabuHeTa, paMUIMK, UMEHH W OTYECTBA AOKHOCTHOIO JIMLA, AHEH U 4acoB
NpYeMa, BpeMEHHU nepepbiBa Ha 00el, TEXHUYECKOro NepephIBa.

Mecta ana npuema rpaxxaadH oOOpYNYIOTCS CTYJNBSIMH W CTOJAMH JUIS BO3MOKHOCTH
0(opMEHHS TOKYMEHTOB.

B uensx cobmoneHus npaB MHBATHIOB Ha OECHpPENSATCTBEHHBIH HOCTYN K OOBEKTam
COUMAIBHON HMH(QPACTPYKTYphl NMpPH MPENOCTaBICHUH MYHHUMTNAIBHOH yciyrd obecnedyuBaeT
HHBaNMIaM (BKJIIOYas MHBANMAOB, UCIIONB3YIOINX Kpecia-KoJsICKU ¥ cobak IPOBOJAHUKOB):

Hajuexallee pasMmelneHue o60pynoBaHus ¥ HocuTesel HHGOPMaLKUU, HEOOXOAUMBIX U1
obecrieyeHnss OECHpPEnAaTCTBEHHOTO JOCTyNa WHBAJIMIAOB C YYETOM OrpaHUYEHHH uX
KM3HENEATENBHOCTH;

AybnupoBaHHe HEOOXOAMMON [Jisl MHBAJIMIAOB 3BYKOBOW M 3pUTENBbHOM WH(pOpMaluH, a
TAaK)Xe HAAMNUCEH, 3HAKOB M MHOH TeKCTOBOH U rpaduueckoit uHpoOpMalUK 3HaKaMH,
BBIMIOJTHEHHBIMU  pesibedHO-TOYeuHbIM WpubTOM bpaiing, nomyck cypaonepeBoguHMKa H
TU(AOCYpLONEPEBOAYMKA;

JOMyCK cOoDaKu-NMpOBOJHMKA IIPH HAJIMYHH JOKYMEHTAa, MOJATBEp)KAAlolero eé
cneunanpHoe oOydeHHe W BBIIABaEMOro no ¢opMe W B MOpSAKE, W B MOPSAAKE, KOTOpHIE
OnpenersiroTess MUHUCTEPCTBOM TpyZa U COLMATbHON 3aumThl Poccuiickoi denepauuu;



OKa3zaHWe NOMOUIM MHBAMAAM B MpPEOAOJIEeHUH 0apbepoB, MEWAIOUIMX MOJYUYEHHIO HMH
MYHHULMNANBHON yCayru HapaBHE C APYTUMH.

[Ipuem rpaxcaaH BeneTcs AODKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a INPHEM HaCElEHHS
(masee - creuManMCT MO NpHEeMYy HacejeHus)), B nopsaxke oOueit ouepeau aubo 1no
IpeJBapUTENHHON 3aMHCH.

CrnenquanucT 1o mpueMy Hace/leHUs OOeCrnevyMBaeTcsi JTHYHON HArpyaHOW KapTOYKOH
(6efikeM) ¢ ykazaHueM (paMHIUH, UMEHH, OTYECTBA U JODKHOCTH.

Crnenmanuct no nNpueMy HacelleHHs, a TAK)K€ MHBIE JAOJDKHOCTHBIE JKula, paboTarouue ¢
WHBJIMJAMH, JO/DKHB! OBITH MPOMHCTPYKTUPOBAHb! MM 00Y4YEHB! O BONPOCAM, CBSI3aHHBIM C
obecneyeHueM JOCTYNMHOCTH [UIs HHBaIMIOB OOBEKTOB COLIMAIBHOW, HH)XEHEPHOH H
TPaHCMOPTHOH MH(PACTPyKTypbl H YCIYr B COOTBETCTBHUHU C 3aKOHOAATEJIBCTBOM PoccHICKOM
denepanyuu ¥ 3aKOHOJATENBCTBOM Y AMYPTCKOH PecnyOnuku.

Pabouee MmecTO cneudanucta Mo npueMmy HaceleHHs o0opyayeTcs MEePCOHAIbHBIM
KOMITBIOTEPOM C BO3MOXXHOCTBIO IOCTYyNa K He0OX0AUMbIM HHPOPMALMOHHBIM 0a3aM NaHHBIX H
MeYaTarolUM yCTPOUCTBOM (TPHHTEPOM ).

[Ipn opranuzauuu pabouyux MecT NOHKHOCTHBIX JIMLL MU MECT MO NpHUEMY rpaxklaH B
OpraHe MECTHOro CaMOYIpaBJIeHHs MpPelycMaTPUBAETCsi BO3MOXHOCTH CBOOOJHOrO BXOJa H
BBIX0JIa U3 IOMELIECHHS.

['parx1anam nmpenocTaBisieTCss BO3MOXKHOCTD OCYLIECTBUTE NPEABAPHTEIBHYIO 3allUCh Ha
npUeM Mo TeneQoHy yKa3aHHOMY B AIMUHHCTPATHBHOM pErjlaMeHTe.

ITpu npeaBapuTensHON 3anucy rpaXJaHWH cOO0IAeT CIENUATUCTY [0 TPHEMY
HaCeJIeHMs JKenaeMoe BpeMsl Ipuema.

[Ipu onpeneneHuy BpeMeHH NpHeMa N0 TejedOoHy CHMEUUANTHCT NO NMPHEMY HAacCeleHHs
Ha3HayaeT BpeMs Ha OCHOBaHMM rpaduka yke 3alslaHHpPOBAaHHOTO BPEMEHH MpUEMA IPaXIaH H
BpeMeHH, yI0OHOro rpaXk IaHUHY».

2. Hacrosiuee nocTaHOBAEHHE MNOLIEKUT pa3MelleHue Ha OQHUHAIBHOM CalTe
MYHUIMNIIAIBHOTO 0Opa3oBaHus «KBaTunHCKOEY.
3. KoHTponb 3a BBINMOJIHEHHEM HACTOSHIFOTQCTAHOBICHUS OCTABJISIO 32 cobOi.
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