AXMHHHCTPAUHH

MYHHUHNAIbLHOrO 00pa3oBanus «KBaTun»
«KBaTunHCKOE» MYHHUHNAJ KbUIABITITIOH
aAMHHHUCTpaLHe3
INOCTAHOBJUEHMHE
ot 21 nroas 2016 roaa Ne 34

O BHeceHHH H3MEHEHHH B aAMHMHHCTPATHBHBIH periaMeHT NpeloCcTaBJeHHs
MyHUUHMNaabHOi yeayru «[lpegocraBiienne rpaxaaHaM H OPraHU3aLHAM
apXMBHOH HH(OPMALMH U KONMHH apXMBHbIX JOKYMEHTOBY», yTBepPKAeHHbI
NOCTAHOBJICHHEM AAMHHHMCTPALHH MYHHUHNAABLHOro 00pa3oBaHus
«KBaTunHckoe» ot 20 mapta 2014 ropa Ne 16

B cootBerctBum ¢ DenepanbHpiM 3akoHOoM ot 01.12.2014 Ne419 «O BHeceHuM
U3MEHEHUH B OTHENbHBIE 3aKOHOJATeabHBIE akThl Poccuiickoit denepauuu no Bompocam
COLIMANBHON 3allUThl HHBAJIUIOB B CBA3M ¢ paTudukanueidr KoHBeHUHH O MpaBax MHBAIMAOBY,
PYKOBOACTBYSCh Y CTABOM MYyHHUIMNaNbHOro obpasoBanus «KBarunHckoe»

AIMUHUCTpaUus MyHHIIMNIATEHOTO oOpa3oBanus «Kearunnckoe» ITTIOCTAHOBJISIET:

1. BHecTM B agMHHUCTPATUBHBIA pErjaMeHT I[IPefOCTABICHUS MYHHUIMNAIBLHON YCAyru
«[TpenocraBnenue rpacaaHaM W OpraHM3aLUSIM apXUBHOH MHGOPMALIMM M KOMHUH apXHUBHBIX
JOKYMEHTOB», YTBEPXKICHHBIH [MOCTAHOBJIEHHEM AIMUHHCTpPAUHH  MYHULIHUMAIBHOTO
obpazopanug «KBatunnckoe» o1 20 mapta 2014 roga Ne 16, cnenyroumine U3sMEHEHHUS:

IlynkT 2.12. pa3gena 2 AIMUHUCTPATUBHOIO pPerjiaMeHTa M3JI0KUTE B HOBOH pelaKlHu:

«2.12. TpeboBaHuA K MOMEIIEHHUSIM, B KOTOPbIX MPEAOCTABJSIETC MYHHIHNAAbHAS
yeayra, K 3ajy OKMIAHHs, MecTaM [Jisl 3aloJIHeHUsI 3aMpOCOB O MPeJ0oCTaBJICHHH
MYHHUHNIAJLHOH YCJIyrd, HH(GOPMAUHOHHBIM CTeHIaM ¢ o0pa3slaMH HX 3alOJHEHHS H
nepeyHeM JAOKYMEHTOB, HEOOXOAMMBIX AJIsl NMPEAOCTABJEHHS Ka’KA0H MyHHUHNAIbHOHN
ycayru, B TOM 4ucjie K o0ecrne4eHUI0 J0CTYNHOCTH AJIsi HHBAJTHAOB YKa3aHHbIX 00bEKTOB B
COOTBETCTBHH ¢ 3akoHoaaTelbcTBoM Poccuiickoii ®enepauun 0 coOUMaJbHOH 3aIUHTE
HHBAJIHJOB.
[Tomewienuss s TpeOCTaBAE€HHS MYHHIUNATBHOM YCIYrH JOJDKHBI COOTBETCTBOBATH
CAaHWTApHO-3MHUAEMHONOTHYECKHM TpaBUjaM W HopMmaruBam [ UrueHnyeckue TpeOOBaHHs K
NepCOHANbHBIM 3JIEKTPOHHO-BBIYMCIUTENBHBIM MallliHaM W opraHusauuu padotel. CanlluH
2.2.2/2.4.1340-03".

[Tomerennst 060pyAYIOTCS MPOTUBONOXAPHOH CUCTEMOH, CPEACTBAMH MOXKAPOTYILEH!S,
CUCTEMO OMOBEILEHUS O BOSHUKHOBEHHHU YPE3BbIYaHHBIX CUTYaAL[MH.

Ha Tteppuropuu, mnpuneraiomeif K MECTOPACHOJOXEHHUIO, TI[€  OKa3bIBaeTCH
MYHHUMNANBHAS yciyra, 000pyayroTCcs MECTa AJIsl MapKOBKY HE MEHEE MATH aBTOTPAHCIIOPTHAIX



CPeACTB, B TOM YHCJIE HE MEHEE TpexX - A TPaHCMOPTHBIX CpeAcTB HHBanuaoB. Jloctyn
rpaxaH K MapKOBOUYHBIM MECTaM SBSETCS OECIIaTHBIM.

Bxon B 3nanue obopynyercs nHpopmaunoHHOH Tabnuukol (BbIBeCKOM), coaepxallei
HaMMEHOBaHHE opraHa. Bxona B 31aHue o0OpyAyeTcsl MaHAyCOM H PacIIMPEHHBIM IPOXOAOM,
No3BONAOUMMH 00ecneynTs OECNPENITCTBEHHBIN BXO/ JUIS IpaXkaaH, B TOM YHUC/I€ HHBAJIUIOB,
MCIOJIb3YIOLMX HHBAIMIHBIE KPECIIA-KOACKH.

Has  ynobecTBa rpakaaH TOMELIEHHMS A HENOCPEACTBEHHOIO B3aMMOIECHCTBHS
JOJDKHOCTHBIX JIML M TPAXKAaH Pa3MEIIAIOTCs Ha HIDKHUX 3Ta)kax 34aHus.

Ilpuem rpaxkpaH OCyLUECTBISIETCS B CHEUHaNbHO BBIACNECHHBIX [ 3THX Uenel
MIOMELIEHUAX, KOTOPBbIE BKJIOYAIOT: MECTa JUIS OXHAaHHWs, MECTa IUIsl 3allOJIHEHHUS 3arlpocoB
(3asBneHMi) O MPeAOCTaBNEHHMH MYHULMNIAIBHOM yCAyry, MeCcTa MpuemMa rpaxxaaH.

Mecra 111 0)XMIaHUs JOJKHBI COOTBETCTBOBATh KOMGOPTHBIM YCIIOBHSM Jist
rpaxaaH M  ONTHMajbHBIM  YCJIOBMSIM  pabOTHl  JO/OKHOCTHBIX JIML, OKa3bIBAFOLIHX
MYHUIUTIANBHYIO YCIYTY.

Mecra nns oxuzaHus OOECIEUMBAIOTCA CTYJbAMH. KOJHYECTBO MECT OXXWAaHHS
onpenensercs MCXols U3 (PaKkTUUYECKOH HArpy3kd M BO3MOXKHOCTEH JUIs HX pa3MelleHHs B
3laHWH, HO HE MOJKET COCTaBJISITh MEHee TATH MECT.

B MecTax ans oxxuaaHus Ha BUAHOM MECTE PacliolararoTcsl CXeMbl pa3MeILeHHs CPEICTB
NOXAapOTYLIEHHs W MyTeH 3BaKkyalMH I[OCETHUTENEH W AOMKHOCTHBIX JIML, OKa3bIBAIOLIUX
MYHHUUHUNANBHYIO YCIYTY.

Mecta nns 3amoslHEHHs 3anpocoB (3asBAEHMH) O MNpPenoCTaBlEHUW MYHUUHMNaNbHOH
YCIAYTrH, IpeaHa3Ha4YeHHble A1 O3HAKOMJICHUS rpaxciaH ¢ WH(GOPMallMOHHBIMH MaTepHallaMH,
obopynyroTcs:

BM3yallbHOH, TEKCTOBOH MHQOpManued, pasmemaeMod Ha HHPOPMAUMOHHBIX CTEHAAX,
OOHOBIIIEMON MO Mepe U3MEHEHUs! 3aKOHONATENbHBIX W MHBIX HOPMATUBHBIX MpPAaBOBBIX aKTOB,
PETYIHUPYIOIIMX NPeN0oCTaBIeHHE MYHHIIUNAILHON YC/IyTH, U3MEHEHHUS CIIPaBOYHbBIX CBEICHHH;

CTYNAbsIMM, cTOoNaMH  (cToMikamu), OlaHkaMH  3asBIE€HHH U MUCHMEHHBIMHU
NPUHALIEKHOCTAMHU.

Wudopmaunonnble CTeHAbl OOMKHBI OBITH MaKCHMaJbHO  3aMETHBI, XOpOLIO
npocMarpuBaeMbl U QyHkuHoHaNbHLL OHU obopyayroTcs kapmaHamu Gopmara A4, B KOTOPbIX
pasMeLaoTcs HHPOpMaILMOHHbIE TUCTKH, 00pa3iibl 3anonHenust popm O1aHKOB,

THUIIOBBIE (OPMBI TOKYMEHTOB.

TexcTbl MaTepuanoB rneyvaTaroTcs yAOOHBIM 11 UTeHHs wWpUdToM, 0e3 UcnpaBiIeHUH,
HaunboJiee BAYKHBIE MECTA BBLACISAIOTCS MOJTY>KHUPHBIM HauepTaHHUEM JINOO MOAUEPKUBAIOTCS.

NudopMallMOHHBIE CTEH[IBI, @ TaKXXe CTOJBI (CTOMKH) mist OGOpPMIIEHUS NOKYMEHTOB
pasMellaloTcsl B MecTax, OOEeCneyuBaroIMX CBOOOAHBIH JOCTYNn K HHUM JIML, HMMEIOLIUX
OrpaHHUYeHHU K [ePeIBHIKEHUIO, B TOM YHCJIE HHBATHIOB - KOJIICOYHHUKOB.

Kabunets! mns mpuema rpaxaad o0opyayroTcs HHGOPMAaLHMOHHBIMH TaOIHYKaMH €
yKa3aHHEM HOMepa kabuHeTa, paMuIMK, IMEHH W 0TYEeCTBAa JOKHOCTHOIO JUIA, JHEH U 4acoB
npuema, BpeMeHH fepepbiBa Ha 00ell, TeXHUYEeCKOro nepephia.

Mecta ans npuema rpaxaaH oOOpYAYIOTCS CTYJNbSAMHU H CTOJAaMH UISI BO3MOYKHOCTH
odopMneHust TOKyMEHTOB.

B mensx coGmioaeHus IpaB MHBAIMIOB Ha OECHpENsTCTBEHHbIH AOCTYN K OOBEKTaM
COUMANBHON HMHQPACTPYKTYpBl IPH MPENOCTABICHHH MYHHUMINAIBHOH YCJIyTH oOecneudBaeT
HHBajIMIaM (BKJIKOYAs HHBAIUIOB, UCMOMB3YIOIIMX KPECa-KOMSICKH U co6aK MPOBOAHUKOB):

HaJuTIeXallee pasMelleHne 000pyI0BaHHus U HOCHTENeH HHpOopMalluy, HEOOXOAUMBIX IJIA
obecrieueHnst OeCnpensTCTBEHHOrO JOCTYNMa MHBAJIMAOB C Y4YETOM OrpaHMYEHHH HX
XH3HENCATENBHOCTH;

nybnupoBaHue HeOOXOAMMOM AN UHBAJTHAOB 3BYKOBOH M 3pUTENbHON MHpOpMauuw, a
TaK)Ke€ HaJamucedl, 3HAKOB WM MHOH TEKCTOBOM W rpaduyeckol HHPOPMALMH 3HAKaMHU,
BBIMONHEHHBIMU  pefbe(hHO-ToUeuHbIM wipudTOM bpaiinsg, nonmyck cypaonepeBOJYMKA H
THGIOCYPAOTIEPEBOAYHKA;



JOMyCK CODAaKU-NPOBOJHMKA IpH HAIMYHM JOKYMEHTa, [OATBEPXKAAIOILEro €€
cneuyanpHoe o0yuyeHHe M BblIaBaemMoro no ¢opme W B MOpsAKe, U B MOPSIKE, KOTOpBIE
OnpenensroTcss MHUHHCTEPCTBOM TpyJAa U COLMaNbHOH 3aliuThl Poccuiickoit denepaunu;

OKa3aHME NOMOIUM MHBAJIHMAAM B [PEONOJIeHUH OapbepoB, MELIAIOUINX TOTYYEHHIO UMH
MYHHUHUNAIBHOH YCNYrH HapaBHE C IPYTHMHU.

ITpuem rpaknaH BeneTcs AO/DKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a MpHEM HaceleHUs
(manee - crneuManuUCcT MO MpHEMY HaceNeHHs), B ropsake obumed ouepeau aubo no
NpeABAPUTENBHOMN 3aIUCH.

Crenuanucr no npueMy HaceleHHs oOecrnedyuBaeTcsi JIMYHOM HarpyIHOW KapTOYKOH
(befimxeM) ¢ ykazaHueMm HaMUIIMKA, UMEHH, OTUECTBA M JODKHOCTH.

Cneunanuct 1o npHeMy HaceJIeHHs, a TaK)K€ HHbIe JOJDKHOCTHBIE NHla, paboTaromiye ¢
HUHBAJIUJAMH, JOJDKHBI OBITH MPOUHCTPYKTUPOBAHBI UM OOYUEHbl MO BOIIPOCAM, CBSI3@HHBIM C
obecrieyeHreM JAOCTYHNHOCTH [UIS HMHBIMIOB OOBEKTOB COLMANBHOH, WH)XXEHEpDHOH H
TPAaHCIOPTHOH UH(PACTPYKTYpbl M YCIYr B COOTBETCTBHH C 3aKOHOAATenbcTBOM Poccuiickoin
Qenepauny 1 3aKOHOAATENBCTBOM Y AMYpPTCKO#t Pecnybauku.

Pabouee MecTo cmeuuanucra mo mpueMy HaceleHUs 0O0OpyAyeTcsl INepCOHAIbHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO 10CTyNa K HEOOXOAUMBIM MH(POPMAaUNOHHBIM 0a3aM AaHHBIX U
NeyaTaloIlUM YCTPOUCTBOM (IIPUHTEPOM).

[Tpy opranuzaunu pabouumx MecT AODKHOCTHBIX JIMIL M MECT MO MpHEeMYy pa)XaaH B
OpraHe MECTHOro caMOymnpaBjieHHsl MpeaycMaTpUBaeTcs BO3MOXHOCTb CBOOOAHOTO BXOHa M
BBIXOJA U3 [IOMEIIEHHUS.

['parkaHam MpenocTaBiseTcs BO3MOXHOCTD OCYILECTBUTh MPEABAPUTEIBHYIO 3allUCh Ha
npueM no TeneoHy yKasaHHOMY B AIMHHUCTPATHBHOM PErJIAMEHTE.

[Tpu npenBapuTeNnbHOH 3aMUCH IPAXKIAAHUH COOOIIAET CIEUHATUCTY 110 TPUEMY
HaCEJIEHUS JKelaeMoe BpeMsl pHeMa.

ITpn onpeneneHuu BpeMeHHU MpueMa Mo TejnedoHy CHelHaMCT MO MpUEMY HaceleHHUs
Ha3Ha4aeT BpeMs Ha OCHOBaHMHU rpaduka yxke 3alljlaHipOBaHHOTO BPEMEHH IpHEMA IpaXklaH H
BpPEMEHH, YIO0OHOTO rpaskIaHUHY».

2. Hacrosmee mnoctaHOBNIEHME TMOMJIEKUT pa3MelieHHe Ha O(UUIHAIBHOM caiTe
MYHUIMNATBHOrO 0bpasoBaHus «KBarunmHCcKoe».

3. KoHTpoJsib 3@ BBINOJHEHUEM HACTOSIIETO ITOCTAHOBJIEHHST OCTaBJISIO 32 COOOH.

['maBa MyHHIIUTIATEHOTO
obpazoBanust «KBaTUMHCKOE » :
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